Topeka Genealogical Society Bylaws
Adopted October 22, 2015
(Replaces 1981 Bylaws, revised in 1987}
I. IDENTITY

Section 1. Name: The name of the Society shall be the Topeka Genealogical Society and hereinafter referred
to as the Society.

Section 2. Purpose: The purpose of the Society shall be to promote interest in and support family history
research among Society members and the general public by providing educational and research opportunities,
offering community services in related fields, and collecting, preserving and publishing genealogical and
historical records and resource materials, as stated in our Articles of Incorporation.

Section 3. Policies and Procedures: Policies and Procedures shall be established for the purpose of
documenting operating practices of the Society. it shall be the responsibility of the Board of Directors to
maintain current documentation. Policies and Procedures shall be available to members.

1l. BUSINESS SITE
The principal office of the Society shail be located in Topeka, Kansas.
lll. NON-PROFIT STATUS

The Society is incorporated under the laws of the State of Kansas as a not-for-profit, non-sectarian, non-
partisan, non-political organization. It shall operate as a tax-exempt organization within the meaning of
Section 501(c)}{3) of the Internal Revenue Code or corresponding provisions of any future United States
Internal Revenue Code and Kansas State Law.

IV. MEMBERSHIP & DUES

Membership shall be open to all individuals and organizations with an interest in genealogical, biographical
and historical research,

Section 1. Classes and Dues: Classes of membership, membership dues and membership cycles shall be
determined and defined as stated in the Policies and Procedures.

Section 2. Payment of Dues: Dues are payable initiafly upon application for membership, and annually
thereafter. On failure of a member to pay the dues within 45 days following the due date, such membership
shall be deactivated and dropped from the rolls of the Society. Membership shail not be transferable, and
membership dues shall not be refunded for any reason, including resignation, death, or dismissal from the
Society.

Section 3. Reinstatement of Membership. Any former member shall be reinstated to membership who
presents a completed application and pays the current annual dues.

Section 4. Privileges of Membership. Only current members of the Society may vote, hold office, and enjoy
membership benefits of the Society.



V. MEETINGS

Section 1. Society Meetings: Meeting of the Society shall be conducted at least annually. The Annual Meeting
shall be heid at a time and place as defined in the Policies and Procedures. The meeting shall be for the
purpose of presentation of annual reports and for other business as needed. Notice of all meetings of the
general membership shall be distributed to all members by published means at least 30 days in advance of the

meeting.

Section 2. Special Meetings: Speciai meetings of the membership may be called by the President or by the
Officers or by the written request of at least ten {10) members of the Society submitted to the President. In
either case, members shall be notified at least one week prior to the date of the meeting, stating the purpose
of said meeting.

Section 3. Membership Quorum: Except as otherwise herein provided, a quorum at a membership meeting
shall consist of twenty (20) members.

Section 4. Conduct of Meetings: Meetings of the Society shall be conducted by the President, or in his/her
absence the Vice-President of the Society. In the absence of both President and Vice-President any officer may
preside. The Recording Secretary shall record the proceedings of Society meetings and special meetings. In
the absence of the Recording Secretary, the President or Presiding Officer shall appoint another person to act
as Secretary of the meeting.

a. Member Attendance: Board meetings shall be open to members of the Society. Members may attend
the Board of Director's meetings to make presentations or recommendations regarding Society
business as pre-arranged with the President, but such members shall have no vote in the Officers
decision-making process. The Board of Directors may define such members’ participation in those
meetings.

b. Guest Attendance: Non-member guests may be invited by the Board of Directors to attend all or
specified portions of meetings of the Society’s Board, for the purpose of presenting information or
sharing expertise pertinent to a specific agenda item. The Board of Directors shall define the role of
guest participants. Guests shall not vote.

Section 5. Voting: Voting for all elections or actions requiring membership approval shall be conducted in
accordance with the Policies and Procedures.

Section 6. Proxy Votes: Proxy votes shall not be permitted.

Section 7. Advance/Absentee Voting: Any member in good standing unable to attend a meeting to vote may
vate by Advance or Absentee Voting. The method for Advance and Absentee Voting will be set in the Policies
and Procedures.

VI. QFFICERS

Section 1. Officers: The Officers shall be comprised of the President, Vice-President, Recording Secretary,
Corresponding Secretary, Treasurer, Director at Large, Library Director, and the Past President. Officers are
the voting members of the Board of Directors. The Library Director shall be appointed by the President with
approval of the Officers for an unlimited term.



Section 2. Duties of the Officers are described in the Policies and Procedures of the Society.
Vil. BOARD OF DIRECTORS

Section 1. Composition: The Board of Directors shall be comprised of six (6} elected Officers, one appointed
Library Director, Past President, and Chairs of the Standing Committees. The six {6) officers are: President,
Vice-President, Recording Secretary, Corresponding Secretary, Treasurer, and Director at Large. The Standing
Committees are defined in Policies and Procedures.

Section 2. Duties of the Board of Directors: Duties of the Board of Directors are described in the Policies and
Procedures of the Society.

Section 3. Accountability: The Board of Directors shall be accountable to and subject to the will of the
membership.

Section 4. Attendance: Any Board member who misses more than three (3) consecutive membership
meetings or more than four (4) Board meetings during a span of 12 months without cause may he removed by
a two-thirds vote of the Officers.

Section 5. Resignation of Directors: Any Board member may resign his or her position effective upon the
provision of written notice to the President or Recording Secretary of the Society.

Section 6. Board Vacancies: The President shall appoint, with approval of the Officers, persons to fill any
vacancies which should occur on the Board of Directors. Such appointments shall stand until the next regularly
scheduled election or appointment of that office. Shouid the office of President become vacant, the Vice-
President shall become President, and the office of Vice-President shall be filled by appointment by the
President and approval of the Officers.

Section 7. Meetings and Quorum: The Board of Directors shall meet at least quarterly on dates it shall
apprave or on “special call”. A quorum of the Board of Directors shall be a majority of the voting Officers. A
Board meeting “on special call” requires a minimum of 24 hours advance notice to the Board members by
electronic means. Such a meeting can be called by the President or by any three (3) Board members. The
schedule of regular Board meetings shall be communicated to the membership.

Section 8. Records: All Board members shall transfer related records and correspondence pertaining to their
respective offices to their successors within fifteen (15) days after the ending of the terms. In the event of
resignation, the Board member shall turn over all records for his/her respective office to the President within
15 days.

Section 9. Non-liability of Board Member: No Board member shall be personally liabie to the Society or its
stakeholders for monetary damages for any breach of fiduciary duty by such director as a Board member.
Notwithstanding the foregoing sentence, a Board member shall be liable to the extent provided by applicable
taw {a} for breach of ihe Board member’s duty of ioyaity io the Sociely or its stakehoiders, (b} for acts of
omissions not in good faith or which involve intentional misconduct or a knowing violation of the law, (c} under
the provisions of K.S.A. 17-6424 and any amendments thereto, or (d) for any transaction from which the Board

member derived an improper personal benefit. No amendment to or repeal of this Article shall apply to or



have any effect on the liability or alieged liability of any Board member of the Society for or with respect to any
acts or omissions of such Board member occurring prior to the date when such provision becomes effective.

Section 10. Compensation of Board of Directors: Board of Directors shall serve without compensation. They
shall be allowed reasonable advancement or reimbursement for expenses incurred in the performance of their
regular duties. Board of Directors may not be compensated for rendering services to the Society in any other
capacity during their tenure as a Board member.

Section 11. Restriction Regarding Interested Board of Directors: No member of the Board of Directors may be
an interested person. For the purpose of this section, “interested person” means either: Any person currently
being compensated by the Society for services rendered within the previous twelve (12) months, whether as a
full or part-time employee or independent contractor, or otherwise, excluding any reasonable compensation
paid to a Board member as noted in Vil, Section 10 above.

Section 12. Action Without a Meeting: The President may request an Officer vote by e-mail, conference call
or electronic meeting to approve an action between regularly scheduled meetings. All such votes shall be
confirmed by the Officers during the next scheduled meeting.

VIil. ELECTIONS, NOMINATIONS, & APPOINTMENT TERMS

Section 1. Elections: The election of Society Officers shall be held in September of each year.

Section 2. Term of Office: Elections for President, Recording Secretary, and the Director at Large shall be held
in the odd-numbered years. Elections for Vice-President, Treasurer, and Corresponding Secretary shall be
held in the even-numbered years. Terms of office shall begin on the first day of January following the election.
Terms of all elected offices shall be for two (2} years.

Section 3. Qualification: All officers and candidates for office must be Society members in good standing. No
person shall be eligible for election to an office whose membership has not been in effect for at least one (1)
year prior to nomination.

Section 4, Nominating Committee: By June 1% each year, the Board of Directors shall appoint a Nominating
Committee, consisting of at least three {3) Society members, who are members in good standing. The
Nominating Committee shall be dissolved after certifying the election, and shall have these duties:

a. Develop a slate of at least one {1) nominee for each open elective office. Prospective nominees
provide their consent to the committee prior to nomination.

b. To present a slate of candidates to the Board of Directors by the end of July.
To present a slate of candidates to the membership by the end of August.

Section 5. Voting Procedure: Officers shall be elected by written ballot. Ballots shall list the names of all
candidates alphabetically under the office for which that candidate is nominated. The candidate receiving the
highest number of votes for each open position shall be eiected. The Chairman of the Nominating Committee
shall count the ballots. The Chairman of the Nominating Committee may appoint counters, if needed. Voting
methods are described in Policies and Proced ures.



IX. COMMITTEES

Section 1. Standing Committees: Standing Committees and their duties are described in Policies and
Procedures.

Section 2. Appointment of Committee Chairs: At the beginning of each operating year, the President, with
the approval of the Officers, shall appoint Society members to serve as committee chairs. Each chair shall
serve as a member of the Board of Directors pursuant to Article VII. The President shall be an ex-officio
member of all committees except the Nominating Committee.

Section 3. Committee Chair Terms of Office: Committee Chairs shall serve at the discretion of the President.
There is no limit on the number of years a Committee Chair may serve.

Section 4. Constitution of Committees: Committee Chairs may recruit and appoint members to serve on their
respective committees, and may establish sub-committees to carry out appropriate activities within each
committee’s area of responsibility.

Section 5. Accountability: Committees shall be accountable to the Board of Directors. Committee Chairs shall
be responsible for the activities of their respective committees. Committee Chairs shall maintain complete
records of committee activities and shall provide periodic reports to the Board of Directors,

Section 6. Special Committees: The President, with the approval of the Officers, shall appoint special
Committee Chair{s) as needed and will notify Board of Directors when special committee work is complete and

committee is dissolved.
X. FINANCIAL MATTERS

Section 1. Finances: This Society is not intended as a profit making organization, nor is it founded with the
expectation of making a profit. The Society shail use its funds only for objects and purposes specified in its
Articles of Incorporation and in these Bylaws. All funds collected or expended for Society-sponsored activities
shall be received and disbursed by the Treasurer based on the yearly budget approved by the Officers. Only
the Officers shall authorize expenditures or disbursements not provided for in the approved budget.

Section 2. Fiscal Year: The fiscal year for the Society shall be the calendar year.
a. The Society will perform a financial review according to the Policies and Procedures.

Section 3. Bonding: At the discretion of the Officers, persons entrusted with handling Society funds may be
required to furnish, at Society €xpense, a suitable fidelity bond.

Section 4. Expenditures: The Officers may authorize expenditures and leases of up to and including $5000.00
per incident, if compatible with the financial condition of the Society. All items over and above this amount
must be authorized by a simple majority of members voting, in accordance with the provisions of Article V of
these Bylaws.

Section 5. Property: Real and personal property will be defined under the Statutes of the State of Kansas. The
Society is authorized to accept, own, and dispose of real estate, money, all forms of security and other
personal property through gifts, endowments, grants, bequests or otherwise without limitations and to all
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such other things and have powers as may be necessary to carry out the purpose of the Society, not in
violation with the laws of the United States or State of Kansas.

Section 6. Member Reimbursement: A Society member may be allowed reasonable advancement or
reimbursement for expenses incurred in the performance of prescribed Society duties.

Xl. AMENDMENTS

These Bylaws may be amended or repealed with the approval of a simple majority of returned votes. The
proposed amendments must be published or otherwise submitted to the membership in writing, at least thirty
(30} days prior to the date upon which the proposed action is to be taken and in accordance with the voting
methods as described in the Policies and Procedures.

Xll. COPIES OF BYLAWS

Each member, upon joining the Society, shall be provided access to a copy of the current Bylaws.

XIl. DISSOLUTION

Section 1. Provision for Dissolution: Dissolution of the Society shall occur only after a membership vote. Two-
thirds (2/3} of the votes received are required for approval. Should the vote be in the affirmative, the assets
and/or properties of the organization shall be distributed in accordance with Article XM, Section 2.

Section 2. Dissolution of Assets: Upon dissolution of the Society, any assets shall first be applied to final
payment and discharge of all liabilities and obligations of the Society. Any remaining assets shall be given to
one or more similar organizations or institutions which are dedicated to the perpetuation of objectives similar
to those of the Society as directed by the Officers. No portion of the Society’s assets remaining after satisfying
final operating obligations may be given to any individual or profit-seeking organization or firm.

Section 3. Name Change or Reorganization: Should this Society desire to change its name and/or format
through dissolution and reorganization, or to effect a merger, or whatever action, except by {or through)
dissolution and disbandment, all assets and liabilities shall remain with the continuing organization.

XIV. PARLIAMENTARY AUTHORITY

The ruies contained in the most current edition of “Robert’s Rules of Order, Newly Revised”, shall govern the
Society in all cases to which they are applicable and consistent with these Bylaws and any standing rules the
Society may adopt. :

XV. APPLICATION OF THESE BYLAWS

Section 1. Effective Date: These Bylaws shall become effective on the Society thirty (30) days after the
affirmative vote has been verified by the Board of Directors. The existing structure of the Board of Directors
and Standing Committees shaii be retained through December 31, 2015,

Section 2: Transition: To clarify the transition to these Bylaws from those previously in place, these transition
measures are provided:



a. Officers: The term of the current elected Officers will expire as stated in Article VIiI, Section 2.
b. Officers: The position of the 1 Vice-President will be known as Vice-President. The 2" Vice-President

will be known as Director at Large.
¢. Standing Committee Chairs: Committee Chairs shall be appointed by the presiding President and

approved by the Officers.

OFFICIAL REVISED BYLAWS STATEMENT

These Bylaws are hereby approved by the membership of the Topeka Genealogical Society, inc., on the

22 dayof WO‘R&J in the year of _ 72/ &
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Bob Miller, 17 Vice-President
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Jan Droge, Recordfﬁg Secretary
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Cathy Llasz Correspondmg Secretary

Barh LaClair, Past President



